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Academic Professional

POSITION DESCRIPTION

	Incumbent:  TBD
	Date in Position: 10/1/2013

	Title of Position: Ac. Hourly - Zero Waste Coordinator
	Department: Operations, Maintenance, and Alterations

	Organizational Relationships (Chain of Command): Executive Director of Facilities & Services, to Director of Operations, Maintenance, and Alterations, to Coordinator of Campus Waste Management, to Zero Waste Coordinator

	PAPE #:       

Position Class Code #:



	Spending Authority greater than $5,000:  FORMCHECKBOX 

	Supervisory:   FORMCHECKBOX 

	Supervise more than 20:  FORMCHECKBOX 


	C-FOAPAL:  1-
	Date of PD: October 1, 2013

	PRIMARY FUNCTION OF POSITION: 
The Zero Waste Coordinator will be responsible for supporting the facilities and services which make the University of Illinois at Urbana-Champaign a Net Zero Waste Campus. The coordinator serves as an advocate for sustainable waste management practices on campus, and works toward improving the infrastructure, programs, and services that are available to campus users.  Responsibilities will include building internal and external partnerships, managing projects, securing funding, implementing recycling programs, working directly with students, and implementing best practices. 
DUTIES & RESPONSIBILITIES: 
1. Raise awareness and facilitate collaborative efforts to minimize landfill waste.  Engage student groups, faculty, staff, and volunteers to participate in recycling events, education, and outreach

2. Identify resources and tasks needed to participate in Recyclemania.  Seek appropriate funding, and implement the program in Spring 2014.
3. Work with the Sustainability Coordinator to establish a campus Zero Waste Policy for the Campus Administrative Manual, in coordination with the Faculty Senate Committee on Campus Operations.
4. Oversee the development of the Illinois Solid Waste Management Act’s waste reduction plan for 2015.  Including, identify specific metrics and work with stakeholders to begin tracking of these items.

5. Organize a campus Waste and Procurement green team, with regular meetings and specific action items for team members.
6. Establish a consistent messaging system for campus waste management collection containers.  This includes finalizing the design of the materials and working to distribute them across campus.
7. Serve as a resource for students, faculty, staff, and community members interested in improving sustainable waste management programs on campus and in the local community.
8. Promote and encourage recycling and composting as the preferred waste management choice on campus.
9. Develop and implement zero-waste-related educational and promotional resources, programs, campaigns and events.
10. Seek funding for zero waste initiatives including materials, equipment, programming, and services, through grant writing and other means.
11. Work with the Coordinator of Campus Waste Management and Sustainability Coordinator to improve and promote Zero Waste.
12. Represent the University in regional zero waste planning and advocacy discussions, including the Zero Waste consortium listserv, the RPC Sustainability Staff green team, and representatives from waste management companies in the area.
13. Other duties as assigned.
MINIMUM EDUCATION AND WORK EXPERIENCE:

This position requires a minimum of a Bachelor’s Degree, with sustainability related course-work.  

This position requires a thorough understanding of the issues and forces related to zero waste programs; strong organizational and project management skills; strong written and verbal communication skills; willingness to speak publically and to the media; ability to manage student volunteers, work with students in an academic setting, and work collaboratively with students, staff, faculty, and off-campus community members.
This position requires a minimum of three years of experience with successful program management, including planning and coordinating events.
ADDITIONAL PREFERRED EDUCATION AND WORK EXPERIENCE:

Please sign here to show that you have read and understand this job description.

_______________________________________________________

Incumbent                                                                        Date

Your failure or refusal to sign this job description will not be a valid excuse for not performing the assigned duties of your job.  Your failure or refusal to sign this job description will not be a valid excuse for not complying with department, university, or state policies and procedures.
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