Facilities and Services Academic Hourly Job Description 

Employee:  
Amelia Neptune

University Job Title:   Campus Bicycle Coordinator
Unit Name: Sustainability and Transportation Demand Management Coordinator 
Home Org:   814006
Date:  May 10, 2013
Organizational Chart:  Executive Director of Facilities & Services, to Director of Engineering & Campus Services, to Sustainability and Transportation Demand Management Coordinator, to Campus Bicycle Coordinator 
Primary Position Function/Summary:

The Campus Bicycle Coordinator will be responsible for supporting the facilities and services which make the University of Illinois at Urbana-Champaign a bicycle-friendly university. The coordinator serves as an advocate for bicyclists on campus, and works toward improving the infrastructure, programs, and services that are available to cyclists. The Coordinator will partner with various entities across the campus and the community to focus on all five E’s of bicycling: education, encouragement, enforcement, engineering, and evaluation. Responsibilities will include building internal and external partnerships, managing projects, securing funding, implementing safety education programs, working directly with students, and conducting research on best practices. 
Major Duties and Responsibilities

1. Promote and encourage bicycling as a mode transportation on campus

2. Advocate for the rights and responsibilities of campus bicyclists
3. Manage the development and/or update of the campus bicycle master plan (“Campus Bike Plan”) 
4. Oversee implementation of the Campus Bike Plan, measure and track progress toward Plan’s stated goals and objectives
5. Work with TDM Coordinator by helping to initiate bicycle infrastructure projects, ensuring their timely implementation, and communicating with customers 

6. Develop and implement bicycle-related educational and promotional resources, programs, campaigns and events 

7. Seek funding for bicycle infrastructure, programming, and services, through grant writing and other means 

8. Work with the Campus Bicycle Shop Manager and The Bike Project of Urbana-Champaign to improve and promote the Campus Bicycle Shop

9. Work with UIPD and Campus Safety to promote safe and responsible cycling through education and enforcement efforts for campus cyclists and through updating and improving the University Bike Code
10. Explore future improvements and new programming opportunities such as bike sharing for the campus
11. Hire, train, and manage student interns to assist in various bicycle-related initiatives
12. Represent the university in regional bicycle planning and advocacy discussions, including Champaign County Bikes, the Champaign County Greenways and Trails committee, and the City of Urbana’s Bicycle and Pedestrian Advisory Commission
Position Requirements and Qualifications

This position requires a thorough understanding of the needs and concerns of cyclists; strong organizational and project management skills; strong written and verbal communication skills; willingness to teach courses, and to speak publically and to the media; ability to manage student interns, work with students in an academic setting, and to work collaboratively with students, staff, faculty, and off-campus community members. 
Education: 
Bachelor’s degree or higher required. Master’s degree preferred.  
Experience: 
Minimum three years of project management experience. Experience planning and coordinating events. 
Knowledge Requirements:

This position requires a passion for bikes, familiarity with related sustainability, safety, and health issues, and a general knowledge about best practices in planning for bikes, and about the five E’s of bicycling (education, encouragement, enforcement, engineering, and evaluation). 
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